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Begin writing the lead paragraph here, which should include 25-30 words answering these questions: who, what, when, where, why and how.

This is paragraph two, which is really little more than a transition from paragraph one to paragraph two.
"Write what the person said verbatim in this third paragraph," says Ms. Paula K. Dixon, communications instructor at Emmanuel College. "Verbatim means word for word, not a paraphrase of what the speaker said.

"This first quote should appear in the third sentence of the article, which is also going to be the third paragraph of the article. After that you can continue writing the rest of the article," she adds.
The average sentence length should be 15-20 words. Because of the column width in the newspaper layout, it is rare to have more than two sentences in each paragraph.
According to Reporting for the Media by Fred Fedler and others, Jack Hart explains when it is appropriate to use quotes.

“Include quotations when the writer can not improve on the speaker's exact words, when it contains an opinion or when it reveals the speaker's unique character,” Hart says.
These are some general writing tips:

· Readers should never know the writer’s opinion; writers should be unbiased.

· Writers should never directly address the reader. “Come support the Lions” is a typical example.

· Use complete quotes instead of partial quotes. The sentence is the previous point is an example.

· “Place attribution after the quote instead of before,” says Dixon. In other words, do not place “Dixon says” before the quote.
· Avoid contractions unless it is within a quote.

· Always double space and use 12-point type.

The length or word count for the article will be on the assignment sheet. If you have more questions, e-mail the editor or the instructor.

The last paragraph should tell the reader what to do for more information. The next paragraph is an example. Also, do not forget to include three number signs at the end of the article.
For more information, please contact Paula Dixon at 245-2837 or pdixon@emmanuelcollege.edu. 
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