Weekly Timesheet for Interns Sample


	Date
	Time
	Activity

	
	
	

	9-5
	5:30 p.m. –

11:30 p.m.
	I logged into the teleprompter computer to ready the original teleprompter for the 6:00 p.m. news. 

 I then helped deliver news scripts to font person, director, two news reporters, and the audio person and rolled the teleprompter for the 6:00 news

I then went with Noah Pransky (head sports caster) to get footage of Franklin Co./ Commerce high school football game for the “Friday Night Under the Lights,” sports at 11:00 p.m. While at the game I was able to help gain footage (I used the camera) as well as log highlights for Noah, he was very patient and answered any and all questions I asked.  

When we got back from the game I observed Noah as he edited his footage, (I can only observe the editing process as I am not ready to do that by myself yet().  

During the 11:00 news I rolled teleprompter.

This was the first day I was able to get my name on the credits!  

	9-8
	2:00 p.m.-
7:00 p.m.
	I basically observed and helped run the board in the master control room with Kathy Brown for most of the day.  I ran the teleprompter for the 6 o’clock news.  I also helped deliver news scripts to everyone. 

	9-12
	5:30 p.m.-

11:30 p.m. 

	I logged onto the teleprompter computer to ready for the 6 o’clock news.  I went with one of the camera guys, (Billy), to the Habersham-Cedar Shoals game in Habersham Co. after the news.  While there I helped log plays and also helped explain some of what was going on to a new intern that is up there from Toccoa Falls.  When we got back to the station at around 9:30, I observed the editing process again and helped get scores off of a particular website for the rest of the high school games so that the scores would be in for Noah Pransky the head sports caster.  I also ran teleprompter for the 11:00 p.m. news.     

	9-15
	2:00 p.m. –

7:00 p.m.
	Again, I observed in the master control room and also helped Kathy with readying the control board for commercials and such.  I didn’t roll teleprompter this week, however I observed the font.  

	9-19
	5:30 p.m. –

11:30 p.m.
	I was told by Noah that we wouldn’t be leaving the station until later in the evening to do tape a football game, but I came to the station at my regular time, because Eric had me role telepromter for the 6 o’clock news.  At around 7:00 or so, I went with Noah to the Hart county game.  While there, I shot some pre-game stuff, for instance it was homecoming so I got some of the homecoming ceremony as well as taped the coin toss.  I also taped some key plays of e the game.  When we got back to the station, Noah edited our footage and for the first time since I’ve been up there, I got some of my own footage on the news (Friday Night Under the Lights, football special).  That was very exciting for me.  After editing I helped get scores for the from the high school games and also rolled teleprompter again for the 11 o’clock news.   

	9-22
	2:00 p.m. –

5:00 p.m.
	I again observed in the master control room.  I also helped Kathy with anything she needed done.  I rolled teleprompter for the 6 o’clock news.

	9-26
	5:30 p.m. – 

11:30 p.m.
	This night I went to my hometown to tape the football game at Clarke Central High School.  What was exciting about this is that I was able to tape there the most I had taped in a single game. What’s more is that we were able to use quite a bit of my footage.  I was proud I must say.  Also, Noah told me that it is probably time that I start to go out on my own and tape the football games assigned to me.  This makes me a little nervous, but that gives me more responsibility up there which I am beginning to feel necessary.  I am learning a lot, but being able to possibly go out on my own to shoot games will benefit me more I think.  After the game, I helped get scores and also rolled teleprompter for the 11 o’clock news.  

	10-3
	6:30 p.m.- 

11:30 p.m.
	This night I was able to come in an hour later than usual because I went with Noah to a game at Habersham Central High School.  While there 

I taped off and on the whole first half of the game.  I also got some exciting news during this particular night…Noah asked if I was ready to go out on my own to tape a football field.  Uneasily I answered yes, but inside I was terrified.  But this Friday, the 10th, I will be taping the Athens Christian High School football game.  Anyway, after Noah and I got back to the station, we started to edit the footage we got from the football game.  At 10:00 p.m. I helped gather scores, by radio, for the Friday Night Under the Lights.  I then rolled telepromter for the 11:00 p.m. news.  I am excited, but very nervous about going to the game by myself, but it will definitely be beneficial to me.

    

	10-6
	7:00 p.m.- 5:00 p.m.
	I did not have much to do on this day, but I did while at Channel 32 I was able to interview Noah Pransky for my speech class.  He gave very good information about his background and some helpful advice for anyone interested in going into broadcasting.  It was very beneficial.  I also learned some more about the responsibility of font.  I also stayed in the master control room and observed more.   

	10-10
	5:30 p.m.-

11:30 p.m.
	This was the first night I was able to go to a football game by myself.  I went to Athens Christian School and it was a pitiful game, but my footage turned out ok.  After the game I went back to the station and helped Noah edit my footage and surprisingly to me that turned out ok too.  I then helped gather scores for Friday Night Under The Lights and then rolled the prompter for the 11 o’clock news. 

	10-13
	2:00 p.m.- 7:00 p.m.
	I again did not have very much to do, as Mondays are very slow at the station.  I did however, observe font with Kathy.

	10-20
	2:00 p.m.- 7:00 p.m.
	I observed again in the master control room, but Noah came in and started talking about needing pumpkins for his Friday Night Under the Lights Football show.  So he asked if I wanted to go with him to get the pumpkins and so we did!  We got four and had plans to carve them the next Monday.

	10-24
	5:30 p..m- 11:30 p.m.
	I again went to Athens Christian School to tape the game and this game was even sadder than the first time I went, but every time I am able to go to a game by myself I get plenty of good experience.  I was able to get good footage however the whole time I was at 

the  game I kept thinking that the viewfinder looked dark.  And when I got back to the station and looked at my footage it was indeed too dark, in fact my footage looked like I was in a cave.  It was alittle embarrassing, but Noah was nice about it and said that it was still usable, so it was used on the 11 o’clock, but was not very appealing.  I learned from this so I guess it was worth it, but I was still embarrassed.   Anyway I again helped get scores for FNUTL and rolled teleprompter.       

	10-27
	2:00 p.m.- 
7:00 p.m.
	I carved pumpkins on this Monday with Noah.  It took a while and since Mondays are generally boring until the news starts, I didn’t mind.  We carved a 32 one of the pumpkins.  I was excited.  For the news I observed in the Studio and saw how they set up cameras.  It did not look hard, but seemed as though it was a routine that might take little bit of time to learn. 

	Nov. 3
	2:00 p.m.- 7:00 p.m.
	I was in the master control and helped punch in commercials and station breaks with Kathy.  I was also training on cameras for the news.  I did not actually have hands-on, but I observed.  I did not like it because you cannot talk during the news and it is quite boring.

	Nov. 7
	5:30 p.m.- 11:30 p.m.
	I helped with “traffic control” during the live shot at Franklin Co. High for sports.  I also helped break down camera for Noah.  I then stayed with Noah at that game and wrote stats and highlights down for him. 

	Nov. 10
	2:00 p.m.- 7:00 p.m.
	I observed again in the master control room and also helped during station breaks and punching in commercials.  I was again observing cameras for the news.  And helped with mi. checks. 

	Nov. 14
	5:30p.m.- 11:30 p.m.
	I went to White Co. to tape a game.  It was fun, but I was by myself except for another intern from Toccoa Falls, but she was from Mexico and didn’t know anything about football.  When I got back I helped get scores for FNUTL.  I did not run teleprompter this time.

	Nov. 17
	2:00 p.m.- 7:00 p.m.
	I put basketball schedules on Noah’s schedule.  It was not hard at all, but it was very time consuming.  I then gave out scripts and rolled teleprompter for the six o’clock news. 

	Nov. 21
	5:00 p.m.- 11:30 p.m.
	I came in early on this Fri. so that I could roll teleprompter for the 6:00 p.m. news.  I also went to Hart Co. to the regional playoffs for FNUTL.  When I  came back to the station I was in charge of gathering scores for FNUTL.  It was not difficult, but stressful.  I then rolled teleprompter for the 11 o’clock news.       

	Nov. 24
	2:00 p.m.- 7:00 p.m.
	I again helped put basketball schedule on Noahs calendar.  I rolled teleprompter and distributed scripts. 

	Dec. 1
	5:00 p.m.- 7: p.m.
	I came in late b/c I needed to get school work done, but then I distributed scripts and rolled teleprompter for the 6:00 news.

	Dec. 5
	5:00 p.m.- 11:30 p.m.
	I rolled teleprompter and then went to a basketball to help tape with Noah.  I then helped gather scores for NEGA high school basketball games.

	Dec. 8
	2:00 p.m.- 7:00 p.m.
	I was in master control and then distributed scripts and rolled teleprompter. 

	Dec. 10
	1:00 p.m.- 7:00 p.m.
	I went with Jim on this day.  I helped edit commercials with him.


