Emmanuel College 
Communication Department 
INTERNSHIP CONTRACT 

The Emmanuel College Communication Department is pleased to coordinate a training relationship between _______________________ (student's name) and _________________________ (organization's name) to help meet the requirements of the CM402 Communication Internship course. 
This relationship begins on _________________ (exact date) and ends on _______________ (exact date) unless extended or terminated by a mutual agreement between the Communication Department and the organization. 
To ensure the educational integrity of this training relationship, the instructor will review the specific job duties (objectives) for the above work period to ensure they directly relate to the student's curriculum in a meaningful way. Our records indicate _________________________ (student’s name) has applied to earn ___ (1-3) hours of academic credit from Emmanuel College for this internship. For every hour of academic credit, interns are expected to work 50 hours for the organization. This does not included breaks for lunch, etc., or travel to/from work.
In addition, the intern agrees to all of the policies of the participating organization, will report to work promptly and regularly, will notify the employer promptly in the event of illness or emergency, and will not terminate this agreement without first contacting the instructor and then the employer. 
The organization will recognize the student as an intern and to that end will provide varied experiences and adequate supervision, will assure safe and healthy work conditions, and will first notify the instructor if, for any reason, termination of the student is necessary. It is not required that interns be paid, but it is strongly recommended. Emmanuel College will offer career counseling or intern program guidance to the student as needed. The College will grant academic credit to the student for participation in approved internships.
Please visit our internship course home page for more information: http://home.ec.edu/pdixon/internship/cm402.htm. 
Students may not be registered for CM402 Communication Internship without this completed form, which must include the intern’s job description.
Supervisor & Student Contact Information
Organization Representative (Intern Supervisor) Signature & Date:

Organization:

Telephone:

E-mail:
Address:
City/State/Zip:

Student Intern Signature & Date:

Student Cell Phone:

Student E-mail:
Paula Dixon  ::  pdixon@ec.edu  ::  706.206.2925

