Grading Rubric for Resumes 
Student Name: ________________________________________	Evaluator: __________________________________	Date: _________
	
Evaluation Categories
	5
Exceeds Requirements
	4
Meets Requirements
	3
Approaches Requirements
	0-2
Unacceptable
	
Value
	Points/
Comments

	Organization
Resume has appropriate headings, contact information, dates of schooling and experience, uses bullets in clear and concise presentation of information, no more than 2 pages. Student has addressed most recent and relevant experiences. Student has avoided lengthy explanations of experiences.
	
	
	
	
	

x 3
	

	Grammar and Spelling
Grammar and spelling are correct and word usage is appropriate
	
	
	
	
	
x 3
	

	Categories
Student has made use of appropriate categories for the job they are seeking. Minimum Categories: Objective, Education, Work and/or Volunteer History, and References
	
	
	
	
	
x 2

	

	References (optional)
Student must provide a list of references (minimum 2 personal and two professional/academic) either as part of the resume, or separately.
	
	
	
	
	
x 1
	

	Presentation/Formatting
Font size no smaller than 10, no bigger than 12. 
Font is easy to read (Ariel, Calibri, etc.)
Appropriate white space on page (line spacing at least 1.5, page not filled with text, etc.)
	
	
	
	
	
x 2
	

	Final Grade
	



